[TPUHATO YTBEPXK]IAIO
Ha 3ace/laHuU N1eJarortyeckoro cosera - Jupektop MKOY «YTCOLLl»

[Ipotokon Ne ot« 28 » aBrycta 2020r. +“MPMO PK
o CHALY C M Banmaesa
«SF5—"F 2020r.

Ilo10:xenue
0 XpPaHEHHM, HCHIOIb30BAHUH H Y4eTe onepamnui,
CBA3AHHBIX C 000POTOM HAPKOTHYECKHUX CpeacTs,
NCUXOTPONHBIX BEIECTB H HX NPEKYPCOPOB.



Ilos10:xeHMe 0 XpaHEHUN, HCIIOJIb30BAHNM U yUeTe oNnepauuii, CBI3aHHBIX C
000pOTOM HAPKOTHYECKHUX CPEACTB,
NCUXOTPONHBIX BeleCTB U UX MPEKYPCOPOB

1. O0mue mos10KeHus

1.1. [lonoxkeHne O XpaHEHUH, UCTIOIB30BAHUU U YU€TE ONEpPAIMii, CBSI3aHHBIX C
000pOTOM HAPKOTHUYECKUX CPECTB, MCUXOTPOIHBIX BEIIECTB U MX MPEKYpPCOPOB
pa3zpabotaHo Ha ocHoBaHMH (emepanbHbIXx 3akOHOB OT 08.01.1998 Ne 3-®3 «O
HAapKOTUYECKUX CPEACTBaX M TIICUXOTPOIHBIX BemlecTBax», llocTaHoBieHuUs
npaButensctBa PO ot 09.06.2010 Ne419 «O mnpencraBieHHH CBEIEHUU O
JESITEIbHOCTH, CBSA3aHHOW C 00OPOTOM MPEKYpCOPOB HAPKOTUYECKUX CPEACTB H
MICUXOTPOITHBIX BEIIECTB, M PETUCTPALIMU OTEepaIiii, CBA3aHHBIX C UX 000POTOMY,
3akoHa P® 29.12.2012 N 273-®3 ot «O6 00pa3oBaHNmM», KOHBEHIIMK O MpaBax
pebeHka, yroJoBHOro kojiekca P®.

1.2. TlonoxkeHue onpeaesnseT npaBuiia XpaHeHUsl, UCTIOJIb30BaHUS U yueTa
OTepallnii, CBSI3aHHBIX C 000POTOM HAPKOTHUUYECKUX CPEJICTB, ICUXOTPOITHBIX
BemlecTB U ux npekypcopoB B MKOVY «Yuru-Tepsunnckas COLL» MPMO PK, a
TaK)Ke€ OTBETCTBEHHOCTb JIMI], HA3HAYEHHBIX PYKOBOIUTEIEM
0011e00pa30BaTENBLHOTO YUPEXKICHHUS, 32 HAPYILIEHUE YCTAHOBJIECHHBIX ITPaBUII.

2. OcHOBHBIE I10JIOKEHMUS.

2.1. B nannowm IlonoxxeHnn UCHIONB3YIOTCS CIEIYIOIINE OCHOBHBIE MTOHSATHS:

- HApKOTHYECKHE CPEACTBA - BEIIECTBA CUHTETUYECKOIO HIIM E€CTECTBEHHOTO
NPOUCXOXKJIEHUS,  TIpemaparbl, pacTeHus, BKIoueHHble B  IlepeueHn
HApKOTHUYECKUX CPEACTB, IMCUXOTPONMHBIX BEHIECTB M HUX MPEKYpPCOPOB,
nojiexkammx KoHTpoaro B Poccmiickonn ®enepaunn, B COOTBETCTBUM C
3aKoHOAATeENbCTBOM Poccuiickon Peaepanuu, MeEXIYyHAPOIHBIMU JOTOBOpaMU
Poccuiickoit @enepanumu.

- IICHXOTPOIIHBIE BEHIECTBA - BEIIECTBA CUHTETHYECKOTO WA E€CTECTBEHHOTO
MIPOUCXO0K]ICHUS, MpenapaThl, MPUPOJIHbIE MaTepuaibl, BKItOUeHHbIe B [lepeueHb
HAapKOTUYECKUX CPEACTB, IICHUXOTPONHBIX BEHIECTB M HUX IPEKYpPCOpPOB,
NnoJUIeKamux KOHTpoiato B Poccuiickon @enepanuv, B COOTBETCTBHUU C
3aKoHOaTenbCcTBOM Poccuiickont denepannu, MEXIyHAPOAHBIMHU JTOrOBOPAMHU
Pocculickon ®@enepanumu.

- NPEKypCcop - BEIIECTBO, HCIIOJIb3YEMOE B IIPOU3BOJCTBE, WU3rOTOBJICHUU WIIU
nepepaboTke HApKOTHUECKUX CPENICTB U NCUXOTPOIHBIX BEUIECTB, BKIIOUYECHHBIX B
«IlepeyeHb HAPKOTUYECKUX CPENICTB, ICUXOTPONHBIX BEMIECTB U UX MTPEKYPCOPOBY
3. OcHoBHbIE QyHKIMH 00111€00Pa30BaATEIBHOI0 YUpeKAeHNs 110 XPAHEHUIO,
HCIOJIb30BAHUIO U YYETY ONepPALUii, CBA3AHHBIX ¢ 000POTOM HAPKOTHYECKHUX

CPe/ACTB, ICUXOTPONHBIX BELIECTB U UX MPEKYPCOPOB
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3.1. OOmieoOpa3oBaTeNbHOE YUPEKIACHHE, PYKOBOACTBYACH  (heaepatbHbIM
3akOHOM OT 08.01.1998 Ne 3-®D3 «O HApKOTHYECKUX CPEACTBAX U MCUXOTPOMHBIX
BEIIIECTBAX», KOHTPOJUPYET TMEpeyYeHb  BEIECTB, UCIIOJIb3YEMBIX B
o0pa3oBaTeIbLHOM MpOIECcCe.

3.2. IlpaBuia BeneHHMs M XpPaHEHHUS CHEIHUAIBHBIX >KYPHAJOB PErUCTpaluu
orepainui, CBSI3aHHBIX C OOOPOTOM MPEKYPCOPOB HAPKOTUYECKUX CPEIACTB U
MICUXOTPOMHBIX BEHIECTB ycTaHOBIEHbI I[locTaHoBneHMEM [IpaBuTenscTBa
Poccuiickoit ®enepanuu ot 9 utons 2010 r. N 419 «O npexacraBieHuy CBEIEHUN
O JICATEIIbHOCTH, CBSI3aHHON C 000pPOTOM MPEKYPCOPOB HAPKOTUUECKUX CPEACTB U
MICUXOTPOIHBIX BEIIECTB, U PETUCTPAIUU ONEpalii, CBI3aHHBIX C KX 000POTOM»
(Hactosmme IlpaBuma ycTaHaBIMBAIOT —MOPSIOK BEACHHS W XPaHCHUS
CIEUUANIBHBIX KYPHAJIOB PErUCTpalMy oOmepanuid, Mpu KOTOPHIX H3MEHSAETCS
KOJIMYECTBO MPEKYPCOPOB HAPKOTUUECKUX CPEACTB U IMCUXOTPOMHBIX BEIIECTB,
BHECEHHBIX B CHHUCOK [V miepedyHsi HApKOTHYECKUX CPEACTB, ICHUXOTPOIHBIX
BEILIECTB U UX MPEKYpCOPOB, MOMIEKAMNUX KOHTpouto B Poccuiickoii @enepanuu,
yTBepxaeHHoro [locranosnennem IIpaBurensctBa Poccuiickoit @enepanuu ot 30
utoHs 1998 r. N 681)

3.3. B memix 6e3omacHoil pabOThl B XMMHYECKOH J1a00OpaTOpUU PYKOBOIAUTEIH
00111e00pa30BaTENBLHOTO YUPEKICHHUS:

- TPUKA30M HA3HA4yaeT OTBETCTBEHHOIO 3a XPAHEHHE U YYET MPEKypCOpPOB
(HAPKOTUYECKHUX U MCUXOTPOMHBIX MPENapaToB);

- Ha3HayaeT OTBETCTBEHHOTO 3a BEJACHUE M XPaHEHHE >KypHajla MO PErHCTpaIuu
orepaiiuii, CBI3aHHBIX C 000POTOM MPEKYPCOPOB

- CO3/1a€T KOMHCCHIO IO TPOBEPKE U YYETy MNPEKypCOpPOB (HAPKOTUYECKUX U
MICUXOTPOIHBIX MpenapaToB) U3 COTPYAHUKOB IIKOJIbI, BKIIIOUAs MPEICTaBUTEIEH
aIMUHUCTPALIIH.

34 Ilpu ocymiecTBICHUH BUIOB JCATEIBHOCTHU, CBSI3aHHBIX C OOOPOTOM
MPEKypCOpoOB, JtOObIE OMepanuu, TMpPH KOTOPHIX M3MEHSETCS KOJMYECTBO
MIPEKYPCOPOB (Fayiee - orneparuu), Mmoajie’kaT 3aHECEHUIO B CIICIUATIBHBIN KypHAI
perucTpanuu onepanui (gauee - ;xypHan).

3.4.1 Perucrpanms omeparuii BeaeTcs M0 KaXJIOMY HaMMEHOBAaHMIO MPEKypcopa
Ha OTAEJIBHOM Pa3BEPHYTOM JIMCTE KypHAJIA UM B OTJEIBbHOM XKypHAJIE.

3.42 JKypHansl AOMKHBI OBITH COpPOIIIOPOBAHBI, MPOHYMEPOBAHBI, 3aBEPEHBI
MOANMUCHI0  PYKOBOAUTENS  IOPUAMYECKOTO JIMIA WIM  HWHAWBUIYAIHLHOTO
NpeANpPUHUMATENISI U CKPEIUICHbl  TeYaTbi0  IOPUAMYECKOrO  JIMIAa  WIIU
WHJUBUAYAJIBHOTO MPEANPUHUMATE]IS.

3.4.3 3anmucu B )XypHajax IPOU3BOAATCS JIMIIOM, OTBETCTBEHHBIM 32 UX BEJCHUE U
XpaHEHue, IIApUKOBOM PYUYKOM (UEepHUJIAMH) B XPOHOJOTUUYECKOM TOPSAKE
HETMOCPEJACTBEHHO TIOCJIE KaxJou omepauu (10 KaXJI0My HaWMMEHOBAaHHIO
MpEeKypcopa) Ha OCHOBAaHWU JIOKYMEHTOB, MOATBEPXKAAIOUIUX COBEPUICHUE
oreparuu.

I[OKYMCHTLI, MNOATBCPIKAAOIIUEC COBCPHICHUC OIICpaluHd, WX HUX KOIIUHU,
34aBCPCHHBIC B YCTAHOBJICHHOM IIOPAAKC, IMOAIIMBAIOTCA B OTIACJIBHYIO IIAIIKY,
KOTOpas XpaHHUTCA BMCCTC C COOTBCTCTBYIOIINUM KYPHAJIOM.



344 B KypHamax yKaspIBalOTCA KakK HAauMMEHOBAHUsA INPEKypPCOPOB B
COOTBETCTBUM CO cHuckoM IV mepedHs, NpeayCMOTPEHHOro IyHKTOM 3.2
HacTosAmmx [lpaBui, Tak M MHBIE UX HAMMEHOBAHUS, IOJ KOTOPBIMH OHHU
HOJTyYEHBI FOPUANYECKUM JIUIOM.

3.4.5 Hymepauus 3anuceil B )KypHajlax IO KaXJ10My HaMMEHOBAaHUIO IIpEeKypcopa
OCYILECTBISIETCSl B MpEJesax KaJleHJAapHOTO ToAa B IMOPSJIKE BO3pacTaHMs
HoMmepoB. Hymepauus 3ammceld B HOBBIX >KypHaJlax HayMHAaeTcsd C HOMepa,
CJIEIYIOLIETO 3a IMOCIEIHUM HOMEPOM B 3aIIOJIHEHHBIX )KypHAIAX.

He wucnosp3oBaHHBIE B TEKYLIEM KaJ€HIAPHOM TOJy CTpPaHULbl KYypHAJIOB
IIPOYEPKUBAIOTCS U HE UCHOJB3YIOTCS B CIEAYIOIEM KAJIEHAAPHOM IOy .

3.4.6 3anuch B KypHaJIaxX KaxJA0W MPOBEACHHOM omepaluu 3aBepsaeTcs MOAMUCHIO
JWIa, OTBETCTBEHHOTO 3a MX BEJCHHE M XpaHEHHE, C yKa3zaHueM (aMuimuu u
WHULMAJIOB.

3.4.7 HcnpaBieHus B )KypHaJlaX 3aBEPSIFOTCS MOAMMUCHIO JIMLA, OTBETCTBEHHOI'O 32
uX BeleHue u xpaHeHue. [loAunCTKN U He3aBepEeHHbIE MCIPABICHUS B KypHaIax
HE JOITYCKAKOTCS.

3.4.8 Ilpu peopranuzanuu OPUAUYECKOTO JHIA JKypHaJdbl U JOKYMEHTHI,
NOATBEP)KIAIOIINE OCYLIECTBICHUE OIepaluid, NEpPEelarTCsi Ha XpaHEHUE
IIPaBONPEEMHHUKY.

349 B cayyae AMKBHIAIMM IOPUIMYECKOrO JIMLA SKYpPHAJIbl U JIOKYMEHTHI,
NOATBEPKIAIOIIME OCYLIECTBICHUE ONEpalnid, MepeAaroTcs Ha XpaHEHHe B
rOCYJapCTBEHHBI WJIM MYHULUIAJIBHBIA apXWMB MO MECTY HaXOXICHUS
IOPUIUYECKOTO JIMIA B COOTBETCTBUH C 3aKOHOJIATEIBLCTBOM 00 apXHWBHOM JIEJIE B
Poccniickonn ®enepanyu 10 HCTEUYECHHS CpPOKA HMX BPEMEHHOIO XpPaHEHMS,
MOJIEkKAT YHUUTOKEHHIO B YCTAHOBIIEHHOM TOPS/JIKE.

4. OTBeTCTBEHHOCTD JIMLI, HA3HAYEHHBIX PYKOBOAUTEEM
00111€00pa30BaTEIBHOI0 YUPEKIACHUSA, 32 HAPYLICHHE YCTAHOBJICHHBIX
NpaBMII.

4.1 OTBETCTBEHHOE JIMIIO, HA3HAYEHHOE MPUKA30M PYKOBOJUTENS

00111€00pa30BaTENBbHOIO YUPEKICHUS:

- BENET CTPOTUH Yy4YE€T TPEKypCOpOB, MPUMEHSIEMBIX TP BBITOJTHEHUN
MPAKTHYECKUX U Ja0OPATOPHBIX padOT M MPHU MPOBEICHUH JTEMOHCTPAIlMOHHBIX
OTIBITOB;

- coOJroflaeT TpaBWIa XpaHEHUS XWMHYECKUX BEIIECTB B COOTBETCTBUH C
KJIACCaMU BEIIECTB;

- BEJET HEOOXOAWMYI JTOKYMCHTAIMIO TI0 PETUCTPaIlid TOCTYILICHHUS.
PacXOJOBAaHUIO M OCTATKOB MPEKYPCOPOB (HA Ka)XXAO€ BEIIECTBO — OTACIBHBIN
KypHAN);

- JKypHaJI XpaHUTCS B METAITUYECKOM TKady (ceide), KIIFUH OT KOTOPOTO
HAXOJIATCS Y JINIIA, OTBETCTBEHHOTO 32 BEICHUE U XPAHCHHE Ky pHAJIA.

- o0OecreynBaeT XpaHEHHWE TMPEKYPCOPOB M JEHCTBYIOIIMX JKYpPHAJIOB B
OTZICIbHOM ceide, HEJOCTYITHOM IS IPYTHUX COTPYIHUKOB M O0YYAIOIINXCS;



4.2 Bcs mokyMmeHTaIs o UCTEUEHUIO KaJIeHIapHOTO rojia CIaeTcs

OTBETCTBEHHBIM JIAIIOM B  apXUB. 3allOJIHEHHBIE JKypHaJbl BMECTE C
JOKYMEHTaMH, IIOATBEPKIAIOIIUMHU  OCYLIECTBICHUE OIEpaluii, XpaHATCsS
IOPUINYECKUM JIMIOM B TeyeHune 10 yeT mocime BHECEHUsS B HUX ITOCIEIHEU
3anucH. 11o ncredennn yka3aHHOTO CpOKa KypPHAIIBI MOJIEKAT YHUUYTOKEHUIO 110
aKTy, YTBEPKIAEMOMY PYKOBOJUTEIEM FOPUAUYECKOTO JIULIA.



